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Introduction

This charging policy has been compiled in line with DFE requirements and in accordance with s457 of the Education Act, 1996.

Basic Principles

No mandatory charge can be made for education during school hours.  The definition of ‘education’ includes materials, equipment and transport provided in school hours by the Local Authority or the school to carry pupils between the school and the activity.  ‘School hours’ are those when the school is actually in session, and do not include the break in the middle of the day.

School trips (non-residential), visits and practical activities enhance the pupils’ learning and broaden their knowledge and experience.  These are undertaken with the voluntary contributions of parents.  No pupil will be excluded from an activity because his or her parents cannot or will not make a voluntary contribution.  The opportunity to pay in instalments will be offered to parents who wish to pay in this way.  The trip may be cancelled if insufficient voluntary contributions are received. 

Voluntary Contributions

Parents may be invited to make voluntary contributions to contribute towards the cost of a trip or activity.  Any charge may not exceed the actual cost of providing the activity. If a particular activity cannot take place without some help from parents, this will be explained at the planning stage.  If a planned activity has to be cancelled any monies received will be returned.  

Examples where parents may be asked for a voluntary contribution include:
· Transportation to swimming lessons
· School Trips (non-residential)
· Enrichment activities e.g. external drama group 

Residential Trips

In line with the DFE’s Charging for school activities (May 2018) Compulsory charges may be made for some activities that are known as ‘optional extras’. Optional Extra’s includes: 

· transport (other than transport that is required to take the pupil to school or to other premises where the local authority/governing body have arranged for the pupil to be provided with education); 
· board and lodging for a pupil on a residential visit; 

Any charge made in respect of individual pupils must not exceed the actual cost of providing the optional extra activity, divided equally by the number of pupils participating. It must not therefore include an element of subsidy for any other pupils wishing to participate in the activity whose parents are unwilling or unable to pay the full charge. 
Furthermore, in cases where a small proportion of the activity takes place during school hours the charge cannot include the cost of alternative provision for those pupils who do not wish to participate. 
Therefore, no charge can be made for supply teachers to cover for those teachers who are absent from school accompanying pupils on a residential visit. 
Participation in any optional extra activity will be on the basis of parental choice and a willingness to meet the charges. Parental agreement is therefore a necessary pre-requisite for the provision of an optional extra where charges will be made. 



After School Club 

The School will charge parents for this service, out of school hours, and the scale of charges will be approved by the Resources Committee on an annual basis. Fees are payable in advance on a monthly basis. 

Late payments – A second reminder will be sent with a note to anyone who is having difficulties with payment to speak to the office. If payment is not received after the second reminder a late payment fee of £20 per family will be made.

School Sports Clubs (Pro Active)

The School will charge parents for these activities, and the scale of charges will be approved by the Resources Committee on an annual basis. Sports clubs are payable in advance when the club is booked.

Lettings

The school will make its facilities available to outside users at a charge of at least the cost of providing the facilities. The scale of charges will be approved annually by the Resources Committee.  

School Meals

School meals can be booked and paid for online. Payment for school meals must be paid for in advance. If payment is not received in advance, the school reserves the right to cancel meals ordered and request that parents provide a packed lunch for their child, collect them and take them home for lunch or the school can offer a basic lunch which will be charged for.




Remissions Policy

If a pupil is in receipt of Pupil Premium the Head Teacher, School Business Manager or Governing Body may choose to waive all or part of the charges in respect of a particular activity, if it feels it is reasonable in the circumstances i.e. included in one of the above categories.  

Extra-Curricular Activities run by External Providers

External providers, such as for Breakfast Club and Holiday Clubs, will set and collect their own charges. 

Other charges

Costs of supplying materials and ingredients required for DT, needlework, home economics and other articles completed in school, will be levied if parents have indicated in advance a wish to own the finished products.

The Head Teacher, School Business Manager, Resources Committee or Governing Body may levy charges for miscellaneous services up to the cost of providing such services e.g. photocopying. 

Charges may be made by the School to provide services to external agencies. Charges will be approved by the Resources Committee and any surplus made will be re-invested in the school or service.

Breakages & Damages

In cases of wilful or malicious damage to equipment or breakages, or loss of school books on loan to children, the Head Teacher or School Business Manager in consultation with the Chair of the Governing Body may decide it right to make a charge.  Each incident will be dealt with on its own merit and at their discretion.  

The Head Teacher, School Business Manager, Resources Committee or Governing Body may remit in full or part charges in respect of a pupil, if it feels it is reasonable in the circumstances.

Exceptions

The Head Teacher, School Business Manager, Resources Committee or Governing Body may decide not to levy charges in respect of a particular activity, if it feels it is reasonable in the circumstances.

Scale of Charges

These will be approved by the Resources Committee on an annual basis.

Debts

The school has limited resources and cannot sustain debts related to non-payment of lunches or other activities. The school therefore reserves the right to remove a child from an activity which has not been paid for and will take the necessary legal steps to reclaim any unpaid monies. 

If you are experiencing financial difficulties, please contact the School Business Manager to discuss whether support can be arranged.
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