Instructions for Completing On-Line DBS application:
Your application is submitted to the Disclosure and Barring Service (DBS), which validates your details, searches the Police National Computer (PNC), and for enhanced checks, also local police records and relevant barred lists. 

· To request an application invitation to be sent to you, please email Pa@binfieldschool.com advising that you would like to apply for a DBS with us.
· Our PA will then request for an email from DBSBracknell@teammatrix to be sent to the email address you have provided. This email will contain a link to the website for Matrix screening, you will need to create a user name & password for an account to begin the application.
· Please follow the instructions and complete all fields appropriately.
· Please read the ‘CRVS Statement of Fair Processing’.
· Update the tick box to confirm you have read and understood the statement.
· Read the statement/information presented on the next page.
· Update tick box to confirm you have read and understood the statement.

When completing the application please note the following information may need to be needed:-
Our Organisation Reference is SCBIN or Binfield CE Primary School.
Please ensure you select the option for ENHANCED DBS
The position applied for is “Volunteer working with children”


· Once you have successfully completed your application, please present your original documents to the School Office for validation and identity checking.  Please note this must be done face-to-face.

It may be necessary for you to leave your documents with the office staff.  This being the case they will be stored securely in the school safe until you are able to collect them at the end of the school day.

